Heidi Bergmann

123 Main Street
Phone (980) 343.6080
Email: heidi.bergmann@cms.k12.nc.us
Heidi Bergmann

Page 2



OBJECTIVE
 
To find a part-time position that will utilize my education and leadership skills.

EDUCATION

Bachelor of Science, Secondary English Education
December 2005

Appalachian State University
Boone, NC

· GPA 3.25

· Sigma Tau Delta, English Honor Society


Associate in Arts, pre-major English
May 2003

Cape Fear Community College 
Wilmington, NC

· GPA 3.8 
· Graduated Phi Theta Kappa officer
EXPERIENCE

Student Teacher, English
August 2005 – December 2005

Olympic High School
Charlotte, NC

· Teach British Literature and grammar to High School Seniors

· Create lesson plans that apply to Standard Course of Study
· Deliver educational lessons during a structured time frame

Poetry Teacher
May 2005 - July 2005


Appalachian State University, Upward Bound Program
Boone, NC

· Developed curriculum for Summer Enrichment class

· Taught class poetic forms in a workshop setting

· Provided ample feedback and positive reinforcement for creative endeavors

· Tutored throughout school year in various subjects


Tutor: English and Math
August 2003 - May 2004


Appalachian State University, Learning Assistance Program
Boone, NC

· Helped peers to grasp mathematical concepts and foundations

· Helped peers with English papers, brainstorming, and grammar

· Managed computer lab


Tutor: English and Math
May 2002 - August 2003


Cape Fear Community College Learning Lab
Wilmington, NC

· Helped peers to grasp mathematical concepts and foundations

· Helped peers with English papers, brainstorming, and grammar

· Managed computer lab

PROFESSIONAL DEVELOPMENT


· Peak



· Avid

·     Plato Web

· Quality Lesson Design English 
· Datawise

· Expeditionary Learning

AWARDS

          

· Honor Teaching of the Semester

· Phi Theta Kappa Award

· National Honor Society, Graduate School

· Sigma Tau Delta, English Honor Society

· Kappa Delta Pi, Education Honor Society

References are available upon request.

�Notice that the name on the resume is much larger than the address. You want your name is stand out but not be obnoxious.


�The objective is what you hope/plan on accomplishing my sending your resume to whomever is to receive it.


�Start is your most current education. Obviously, this will include the high school(s) you attend/have attended.


�Experience might be limited. This can include lawn services, babysitting, tutoring or any activity that you complete outside of school that requires time. Use bullet points to briefly address the tasks that you complete. Make sure to use active verbs!


�Another label for this would be:


 EXTRACURRICULAR ACTIVITIES:


This can be summer camps, clubs, church or community activities in which you actively volunteer.


�Awards can be attendance, most/best improved, honor roll or even awards from your place of employment.


�Always put this down! Never list your references because


1). It takes up too much space.


2). You need to be able to ask the most appropriate person if they can/will be a reference for you.





Note: references should not ever include a family member/spouse. 





